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ADMISSIONS 
 

2025-2026 
 
 

PERSON RESPONSIBLE FOR POLICY: SHARON PATTON 

(EXECUTIVE HEADTEACHER) 

APPROVED:  DATE: JANUARY 2024 

SIGNED: H. THOMAS ROLE: CHAIR OF TRUSTEES 

TO BE REVIEWED: AUTUMN 2025 

 

Our Vision 
We look towards the parable of the Good Samaritan as our guide. We aspire for our school to be a 
place where all children are valued, where they feel safe, are happy and learn well. We want our 
school to have a warm, friendly atmosphere, which supports families, builds relationships and sets 
children up for a life of learning. We want our Christian values to guide our pupils along the right 
path and help them to achieve fulfilling and happy lives. 
  

‘Love your neighbour as yourself’ - Parable of the Good Samaritan Luke 10:25-37 
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DIOCESE OF SHEFFIELD 
 

Working in Partnership with Doncaster local Authority 
 

Executive Head teacher: Mrs S Patton 
Head of School: Mrs C Furniss 
Telephone: 01302 770330 
 

2025-2026 ADMISSIONS POLICY 
 
INTRODUCTION 
 
St Oswald’s Church of England Primary Academy and Nursery School works with the Diocese of 
Sheffield and Doncaster Local Authority. 
 
The school provides a distinctively Christian education for children aged 3+ to 11+ years. 
 
Historically, Anglican schools were parish schools providing education for the community in 
accordance with the principles of the Church of England.  Thus the majority of Sheffield Diocesan 
schools were established to provide education for the children of the parish within a Christian 
context.  This two-fold aim of being “distinctively Christian” and “serving the local community” is 
reflected in the school’s admission criteria. 
 
St Oswald’s is a Church of England Primary Academy in which the Governing Body is the 
Admission Authority and responsible for admissions.  It is guided in that responsibility by the 
requirements of the law, the school trust deed, by advice from the Sheffield Diocesan Board of 
Education and its duty to the community.  
 
This policy should be read in conjunction with the booklet “Admission to Primary Education”, 
published by Doncaster Metropolitan Borough Council. 
 

Reception Class admissions 
 

The admission number for this year is 30 
 
Children will usually be admitted during the autumn term following their 4th Birthday. 
However, parents can request: 

a) That the date their child is admitted to school is deferred until later in the year or 
until the term in which the child reaches compulsory school age.(Please note that 
parents cannot apply for and accept a Reception place and then defer that place 
until the beginning of year 1); 

b) That their child takes up the place part-time until the child reaches compulsory 
school age 
 

The closing date for admissions for Reception applications is 15th January, 2025. 
 
 

Nursery admissions 
 

The admission number for nursery for this year is 26 
 

Parents should initially apply for their child to be admitted in the September following their child’s 
third birthday.  Subject to the availability places, successful applicants will be eligible for admission 
during the term following their third birthday. 
 
Pupils are entitled to 15 hours free provision per week for 38 weeks.  
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Please contact the school office or email admin@soa.dsat.education for additional 
information on how you can access extended hours. Information is also available 
regarding charges for these and arrangements. 
 

Closing and Announcement Dates 
 
The closing date for receipt of applications for nursery will be October 2025.   Late applications are 
accepted and will be considered after those received by the closing date have been processed. 
 

Admission to Nursery 
 
A child who has attained the age of three years on, or before, the 31 August will normally be 
admitted part-time to a nursery class from the start of the following school year. 
 
Only in exceptional circumstances will a pupil be allowed to transfer between schools during a term 
i.e. where they change their address or there is a change in child care arrangements. 

 
Early Admission  
Once a pupil has secured a place for September admission, if places are available children may be 
admitted earlier.  Those places will be offered by the school in criteria order as follows; 

a) Children born in the Autumn Term may be able to start in the Spring Term. 

b) Children born in the Spring Term may be able to start in the Summer Term.  
 
If a child attends a nursery ‘early’, they will normally continue into the nursery in the following 
September unless there has been a change of address or there is a change in child care 
arrangements 

 
 
PLEASE CONTACT US IF YOU NEED ANY HELP TO COMPLETE THE COMMON 
APPLICATION FORM OR THE SUPPLEMENTARY INFORMATION FORM. 
 

MAKING AN APPLICATION 
 

1. Applications are made on the Common Application Form. 
 

2. To support your application to St Oswald’s church of England Primary Academy, please 
complete the Supplementary Information Form. This is not an application form for 
admission to the school but will be used by school when applying the admissions criteria. 

 
3. The Common Application Form should be submitted by the closing date for applications 

along with the Supplementary Information Form (if applicable). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:admin@soa.dsat.education
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CRITERIA FOR ADMISSION: 
 
 

OVERSUBSCRIPTION CRITERIA 
 
Where there are more applications for admission than the planned admission number stated, the 
Admission committee will apply the following admission criteria in strict order of priority: 
 

1. Children in care / Looked after children and children who were previously in Care/ Looked 
after. This includes those children who appear (to the admission authority) to have been in 
state care outside of England and ceased to be in state care as a result of being adopted. 
 

2. Children who have a brother/sister attending the school at the time of anticipated 
admission.  

 
3. Children whose parents/carers who reside in the ecclesiastical parish of Holy Trinity and St 

Oswald’s. 
 

4. Children who regularly attend the parish church of Holy Trinity and St Oswald’s but reside 
outside the ecclesiastical parish of Holy Trinity and St Oswald’s. 
 

5. Children whose parents/carers reside outside the ecclesiastical parish of Holy Trinity of St 
Oswald’s and regularly attend another Christian denomination participating in ‘Churches 
Together in England’  
 

6. Children of staff members. 
 

7. All other children. 
 
Should the admission number be reached mid category, applications in that category will be 
prioritised on the shortest distance measured in a straight line from the point of the front entrance 
of the pupil’s home address (including flats), to the main pupil entrance of the school using the 
Local Authority’s computerised measuring system, with those living closer to the school receiving 
higher priority. 
 

TIE BREAK CLAUSE 
 
Tie-Breakers 
 
In the event of there being insufficient vacancies to admit all applications in any of the categories 
detailed above, priority will be given to children whose parent/legal guardians’ residential address 
is the shortest distance from the school entrance in Silver Birch Grove. 
 
The drawing of lots will be undertaken by someone independent of the admission authority. 
 

 
IN YEAR TRANSFERS 
 
Doncaster Metropolitan Borough Council will co-ordinate in year transfers for our school in 2025 – 
2026 
 
https://www.doncaster.gov.uk/services/schools/primary-admissions  
 

FOOTNOTE 
The school number has been calculated according to the net capacity of the school which the law 
defines and had been agreed with the Local Authority. 
 

 
 
 

https://www.doncaster.gov.uk/services/schools/primary-admissions
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DEFINITIONS 
 

1. Definition of brother or sister 
 
Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step brother or 
sister, or the child of the parent/carer’s partner, and in every case, the child should be living in the 
same family unit at the same address. 
 

2. Definition of parent/carer 
A parent/carer is any person who has parental responsibility. Where admission arrangements refer 
to ‘parents/carer attendance at church’ it is sufficient for just one parent/carer to attend. ‘Family 
members’ include only parents and siblings. 
 

3. Definition of regular attendance at Church 
 
Regular attendance by parents/carers is defined as attendance at a Church of England church or 
another Christian denomination participating in ‘Churches Together in England’ for at least twice a 
month over the last 12 months. 
 
For those who have moved into the area less than twelve months ago, the name of the vicar/priest, 
telephone and address details of the church attended prior to moving need to be provided, in 
addition to completing the supplementary form. 
 

4. Definition of Churches Together in England  
 
The Christian denominations participating in ‘Churches Together in England’ can be found on the 
CTE web site.  
 
https://cte.org.uk/  
 
Please refer to this website for an up-to-date list, found in their menu. This may be termed 
‘Member Church Directory’ or ‘List of Participating Churches.’  
 

5. Definition of a looked after child 
 
A looked after child is a child that is in the care of a local authority, or being provided with 
accommodation by a local authority in the exercise if their social services functions (see the 
definition in Section 22(1) of the Children’s Act 1989) at the time an application for admission to 
the school is made and who the local authority has confirmed will still be looked after at the time 
when he/she is admitted to the school. 
 
A previously looked after child is a child who was adopted or became subject to a residence or 
special guardianship order immediately following having been looked after. 

 
6. Definition of children of staff at school 
 

Children of staff 
 

a) Where the member of staff is employed at the school at the time at which the application for 
admission to the school is made and/or  

b) The member of staff is recruited to fill a vacant post for which there is a demonstrable skills 
shortage. 

 
 

PLACE OF RESIDENCE 
 
The child’s ordinary place of residence will normally be a residential property at which the parent(s) 
or person(s) with parental responsibility for the child reside at the closing date for receiving 
applications for admission to the school. 
 

https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcte.org.uk%2F&data=05%7C01%7CSPatton%40dsat.education%7Ca83ebada2b3d4083f8de08dbe0483d2f%7C1fd2c4d02021463aa441ee6009a67bc4%7C0%7C0%7C638350373105677641%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=g9doUHH52iDEBOzyM3Ig9Lx9sXG1MEWUbk%2B37IgjlIc%3D&reserved=0
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Where parental responsibility is held by more than one person and those persons reside in 
separate properties, the child’s ordinary place of residence will normally be the property at which 
the child resides with the parent or person(s) with parental responsibility, for the greater part of the 
week. 
 

LATE APPLICATIONS 
 
Late applications will be dealt with in accordance with the Local Authority scheme. 
 

WAITING LISTS 
 
1. Names of children will automatically be placed on the waiting list for this school when the 

child has been refused admission. 
 
2. A vacancy only arises when the number of offers to the school falls below the admission 

number. 
 
3. The waiting list will be established on the offer day. 
 
4. The waiting list is determined according to the Governing Body’s priority of admission over-

subscription criteria. 
 
5. Following the offer day, should an application be received for the school where the pupil 

has a higher priority, as determined by the admissions criteria for a place at the school, 
they will be placed on the list, above those with a lower priority. 

 

FALSE INFORMATION 
 
1. Where the Governing Body has made an offer of a place at this school on the basis of a 

fraudulent or intentionally misleading application from a parent/carer, which has effectively 
denied a place to a child with a stronger claim to a place at the school, the offer of a place 
will be withdrawn. 

 
2. Where a child starts attending the school on the basis of fraudulent and intentionally 

misleading information, the place may be withdrawn depending upon the length of time that 
the child has been at the school. 

 
3. Where a place or an offer has been withdrawn, the application will be re-considered and a 

right of independent appeal offered if the place is refused. 
 
Applications outside the normal admissions round will be dealt with in accordance with the Local 
Authority procedures. The class size limit of 30 is adhered to when allocating places. 
 
 

APPEALS AGAINST THE GOVERNING BODY’S DECISION TO REFUSE ADMISSION 
 

1. If a place is not offered at the school parents have the right of appeal to an Independent 
Appeal Panel formed in accordance with the legislation. Details of the appeals procedure 
will be sent to parents by the Local Authority. 

 
2. Parents who intend to make an appeal against the Governing Body’s decision to refuse 

admission must submit a notice of appeal within 20 school days of receiving the refusal 
letter to: 

 
 
Litigation and Education Section 
Directorate of Resources 
Doncaster Council 
Civic Office  
Waterdale 
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Doncaster DN1 3BU 
 
Normally appeal hearings will be held within 6 weeks of the closing date for receiving the notice of 
appeal. 
 
  
 

DOCUMENTATION REQUIRED 
 
1. The school requires supplementary information not contained on the Common Application 

form. This supplementary information is needed to place your application in the correct 
priority of admission category. 

 
2. The Supplementary Information Form, obtainable in the LA admission booklet, MUST be 

completed and securely attached to the Common Application form and returned to the 
Local Authority.          
  

3. Minister’s reference to support regular church attendance.  
St Oswald’s church Ministers reference 
Reference MUST be handed into school office for completion by St Oswald’s 
minister.  

 
4 A copy of the Parents/carers or Childs regular attendance register. 

St Oswald’s Church’s attendance register 
Parents/carers must ensure that they complete the attendance book held by church 
on each visit. This attendance register will be forwarded to school. 

 
5. This Supplementary Information Form is not an application for admission to the school and 

its return does not guarantee a place at the school, however it does affect the admission 
category your application will be placed in. 

 
6. Failure to complete and return the sheet “SUPPLEMENTARY INFORMATION TO MAKE 

AN APPLICATION FOR A CHURCH OF ENGLAND SCHOOL” may affect the admission 
category in which your application is placed. 

 
 


